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I. 3araJjibHi N0J10KEeHHHA

1.1. IlpaBusia BUKOPUCTAHHA EJIEKTPOHHOTO MiANKUCY Ta eJIeKTPOHHOI NedyaTKd B
KpeAUTHIN croinni «CamonoMiu» (gaJji 3a TekctoM — [IpaBusia) po3po6bJieHi BifnoBiAHO 10
3akoHiB Ykpainu “Ilpo kpeguTHi cnisku”, “Ilpo eseKTpPOHHI JJOKYMEHTH Ta eJeKTPOHHUHI
JIOKyMeHT0006ir”, 3akoHy Ykpainu “[Ipo esieKTpoHHY iAeHTHiKallil0o Ta eeKTPOHHI
poBipui mocayru”, IloctaHoBu IlpaBainHg HanioHanbHoro 6aHkKy Ykpainu «llpo
3aTBep/pKeHHA [[0o10)keHHA PO BUKOPUCTAHHA €JIEKTPOHHOIO MiJANUCY Ta eJIEKTPOHHOI
neyatkn» Big 20.12.2023 poky Ne172 Ta BHU3HA4YaE TNOPSALOK BUKOPUCTAHHA
€JIEKTPOHHOI'0 MiANMCYy Ta €JeKTPOHHOI Ne4YaTKH, BUABJIEHHA 3MiH B €JIEKTPOHHOMY
JIOKYMEHTi Ta BUMOTU [0 30epiraHHs KJIIOYiB €JIEKTPOHHOTO MiANUCY Ta eJeKTPOHHOI
neyaTKU B NOPAAKY Ta HA YMOBAX, IKi nepe/0adyeHi YMHHUM 3aKOHO/J@aBCTBOM YKpaiHU.
1.2. MeToto [IpaBU/1 € BCTaHOBJIEHHSA NOPAAKY AiM KpeJUTHOI cnijiku «CamonoMiu» (fasi
3a TekctoM - Cmizika) mij 4ac CTBOpeHHSl, BUKOPUCTAHHSA JAJi NPUHMMaHHs, peecTpali,
00po6/ieHHs, 36epiraHHs, HaJCUJAHHSl €eJIEKTPOHHUX [OKYMEHTIB Ta HaKJaJJaHHSA
MiANMCIB Ta eJIeKTPOHHUX Ie4aTOK Ha eJIEKTPOHHI JOKYMEeHTH, BiJAINOBIJHO A0 BHUMOT
3aKOHOJ,aBCTBAa YKpaiHM, HOPMAaTUBHO-NPaBOBUX aKTiB HalioHanbHOro 6aHKy YKpaiHy,
NPUUHATUX [JI1 BAKOHAHHA Ta BiZIOBIAHO /10 3aKOHIB YKpaiHMU.

1.3. IlpaBusia po3pobisieHi 3 LU0 3abe3leyeHHs 3axXUCTy LiJicHOCTI iHpopmalii,
rapaHTyBaHHS JIOCTOBIpHOCTI nepejaHoi Ta OTpMMaHOiI iHpopMmaliii, a TaKo>K BUSIBJIEHHS
Oy b-KUX 3MiH B €JIEKTPOHHOMY JOKYMEHTI IpU BUKOPUCTAHHI €JIeKTPOHHOIO MiANuCy
Ta eJIEKTPOHHOI nevyatku y Crisi.

1.4. EnexTpoHHi noBipui nocayru ajsa CHiJIKM HaJarTbCs KBaJipikOBaHUM HajaBayeM
€JIEKTPOHHUX JOBIPYUX MTOCYT B YCTAHOBJIEHOMY 3aKOHOaBCTBOM MOPALKY.

1.5. KBasnipikoBaHMM eJIeKTPOHHUW MiANMC BUKOPHUCTOBYETbCA [MJs iAeHTUdIKaLil
niAnucyBayva - npejcraBHMKa CHiJIKM Ta NiATBEPAKEHHS LiJIICHOCTI JaHUX B €JIEKTPOHHIN
dopMmi. B nmx I[lpaBusiax miA eNeKTPOHHUM IMiANMCOM BBaXKA€ETbCS KBaJiPiKOBAaHUU
eJIEKTPOHHUU Mifnuc.

1.6.BukopucTtaHHsl KBaJipiKOBAaHOI'O0 €JIEKTPOHHOI'O MiANMCy He 3MIiHIOE MNOpAJKY
yKJIaJJaHHA MPAaBOYMHIB, MiJIMCaHHA JOTOBOPIB Ta iHIIUX JOKYMEHTIB, BCTAHOBJIEHOr'O
3aKOHOM /IJ151 BAMHEHHS NPaBOYMHIB B IUCbMOBIH poOpMi.

1.7.Cninka 3a6e3neyye MOXJIUBICTb MepeBipKU LJIICHOCTI Ta COPaBXHOCTI eJIeKTPOHHUX
JOKYMEHTIB, CTBOPEHUX 3 BHUKOPUCTAHHAM TeXHOJIOrii, BU3Ha4YeHol caMow ChiJKor.
060B’s130K Z10Be/IeHHS LIiJIICHOCTI Ta CIPaBXHOCTI eJIeKTPOHHUX JIOKYMEHTIB, CTBOPEHHUX 3
BUKOPHUCTAaHHAM TexHoJoril, BU3HadyeHol caMow Crisikow, NokaagaeTbcd Ha CHiJKy
(He3as1eXHO BiJj TEXHOJIOTIYHUX MOXKJIMBOCTEH i KoMIleTeHLik nepcoHany Cnisiku).

1.8. TosoBa mnpasiiHHa Cniziku Bignosifae 3a opradizaniro BukopuctaHHa KEII Ta
eJIEKTPOHHUX NedyaTok B Cninji, a Takox 3a BUkopuctaHHda KEII Ta eJleKTpOHHUX ne4aToK
YIOBHOBXXEHUMH Npal[iBHUKAMHU YCTAaHOBU / YIIOBHOBaXKEHUMHU 0COOGAMHU YCTAHOBHU (Jasti
- YIOBHOBA)KEHUH NpeICTaBHUK YCTAaHOBH) Mi/J| Yac ix B3aEMO/Iii 3 KJIIEHTaMHU yCTaHOBU Ta
KOHTpareHTaMHM YCTAHOBH, AAKLIO iHIIe He BCTAHOBJIEHO 3aKOHOAAaBCTBOM YKpaiHH.

1.9. B nux [IpaBusax TepMiHU BXXUBAKOTHCA Y HACTYITHOMY 3HA4Y€HHI:

a) Bepudikania - 3axoAu, U0 BXHUBAOTbCA YCTAHOBOI 3 METOK I[EepeBipKU
(migTBEpAKEHHS) HaJIEXKHOCTI BigmmoBigHiN 0cob6i OTPpUMaHUX YCTAaHOBOIO
ineHTHdiKALIHHUX TaHUX;

0) izeHTH@ikKanis - 3axoAu, 110 BXUBAIOTbCS YCTAHOBOMO /Ji1 BCTAaHOBJIEHHSI 0COOU
IIJISIXOM OTPUMaHH4 i1 iieHTUdiKaiiHUX JaHUX;

B) KJIIEHT yCTaHOBM - 4ieH Cninku (ocobwu, fiki BignoBifaloTh BUMoraM CT. 14 3aKoHy
Ykpainu «I1po KpeAUTHIN ciKK»);

r) KOHTpareHT YCTAaHOBM - Oy/ib-fika OpUJMUYHA 4yu Pi3uyHa ocoba, ¢pisuyHa ocoba-
niinpueMenp, ¢pisuyHa ocoba, ssKka MPOBAJUTb He3aseXHY NpodeciiiHy [isJbHICTb, fKa
Mae€ 3 yCTaHOBOI BiZIHOCMHU $iHAHCOBOTrO XapaKTepy.



KoHTpareHT MoOXxe OJHOYAaCHO MaTHU 3 YCTAaHOBOK TPY/JAOBi BiJHOCHMHU ab0 BiJTHOCMHU
IHIIOT 0 XapaKTepy;
r) kBajgidikoBaHui esieKTpoHHUM mnignuc (ganai KEII/eneKTpoHHU#W mnigmuc) -
YA OCKOHaJIEHUH eJIEKTPOHHUH MiJINKC, 10 CTBOPKOETHCS Ta HAKJIAJAETHCA HA JOKYMEHT i3
JIOTPUMaHHSIM BHMOT 3aKOHO/ZABCTBa YKpaiHU y chepi eJIeKTPOHHUX JOBIpUYMX NOCIYT Ta
eJIEKTPOHHOTO JJOKyMeHTOO00Iry.
/1) eJleKTPOHHA MedvaTKa - eJeKTPOHHI JlaHi, 110 A0JAlThCH [0 IHIIUX eJIEKTPOHHUX
JlaHUX abo JIOTIYHO 3 HHMH MOB'I3YIOTbCA | BUKOPUCTOBYIOTbCA [/l 3abe3neyeHHs
JIOCTOBIPHOCTI MOXO/»K€HHSl TOB’SI3aHUX €JIEKTPOHHUX J[AaHUX, abo JJisg 3acBigjyeHHs
eJIEKTPOHHUX MNi/INKCIB NiiTKMCyBayiB Ha eJIEKTPOHHUX JOKYMeHTaX, abo JJis 3aCBifUeHHs
BiZIMOBIAHOCTI KOMil JOKYMEHTIB OpUTriHa/iaM Ta BUSIBJIEHHsI NOPYLIEeHHS LiJIiCHOCTI;
€) eJIeKTPOHHMI MHiANUC - eJIeKTPOHHI JlaHi, 110 J0Jal0ThCA [0 IHIIMX eJeKTPOHHHUX
JlaHUX ab0 JIOTIYHO 3 HUMHU OB’ A3YITHCA | BAKOPUCTOBYIOTBCSA MiZNUCYyBadeM fIK MiAIHNC;
€) 3aci6 KBasipiKOBAaHOro eJIeKTPOHHOro MiANUCYy 4YHM I@edYaTKU - anapaTHoO-
NpOrpaMHUM MNPUCTPIK YK NporpaMHe 3abe3NeyeHHs], 1[0 BUKOPUCTOBYHOTbCH [JIs
CTBOPEHHA  €JIeKTPOHHOrO  NiANWCY YW IeyaTKM Ta  BiJgNoBijae BuUMoOram,
BCTAHOBJIEHMM YaCTUHAaMU MepIlo - 4YeTBepTolo ctaTTi 19 3akony Ykpainu “Ilpo
eJIEKTPOHHY ileHTUdiKallilo Ta eJJleKTPOHHI A0Bipyi nmocayru”.
’)K) NPOCTUM eJIeKTPOHHUM mignuc (nasni - npoctuit EIl) - 6yab-akuil Bua Ell, kpim
kBasni¢ikoBaHoro EII, nudpoBoro BiacHopy4yHoro mnignucy (mani - LBII), YEII 3
kBaJsipikoBaHuM cepTudikaTom, YEII, EIl HanioHasibHOTO 6aHKY;
3) ycraHoBa - Cnisika (He6aHKiBCbKa QiHaHCOBa yCTAaHOBA, Jlep>KaBHe PeryJoBaHHSA Ta
HarJis1/, 3a AisIbHICTIO iKoi 3/1iMicHI0Oe HaljioHaibHUN 6aHK YKpaiHu);
M) YNOBHOBa)Xe€HM# NpaliBHUK YCTAaHOBU - NpaliBHUK yCTaHOBU [0 NOBHOBaXX€Hb
AKOrO 3rilHO 3 BHYTPILIHIMU [OKYMEHTAaMM yCTaHOBM 4YM Ha MiACTaBi [OBIpeHOCTI
HaJIeXKUTD MiJIMCaHHA 3 KJIIEHTAMU YCTaHOBH, KOHTPareHTaMu YCTaHOBU JJOKYMEHTIB BiJ,
iMeHi ycTaHOBY;
i) BiANOBiAAa/IbHUMA NPALiBHUK YCTAHOBU - 0003, HA SIKy HaKa30M/po3MopsKeHHAM
KepiBHHKa MOKJIa/IeHO BUKOHAHHS 000B’S13KiB 10 OpraHi3allii BAKOPUCTaHHS Ta KOHTPOJIIO
Joctyny no iHpopmauiiiHOi cMCTeMH, a TaKOXX KOHTPOJIb BUKOPUCTAHHS i CKacyBaHHS
BUKOPUCTAHHA KBa/JiiKOBAaHUX €JIeKTPOHHUX HiJMNUCIB Ta Me4yaTOK JJisl eJIeKTPOHHUX
JOKYMEHTIB.

[Hmi TepMiHHM, AKi BXKUBalOTbCA B UUX [IpaBusax, 3aCTOCOBYIOTbHCH Yy 3HAa4YEHHAX,
HaBe/leHUX Y 3aKOHO/ABCTBI YKpaiHWy, siKe perjiaMeHTYy€e NMTaHHS 3aXUCTY iHpopMalii.

II. IopsiaoKk BUKOPMCTAHHS €JIEKTPOHHOI'O MIAMUCY TA eJIEKTPOHHOI eYaTKH
2.1. KEIl € 00OB'I3KOBUM pEKBIi3UTOM eJsieKTpOHHOTro aAokyMmeHTa. Haknazanusam KEII
3aBepUIYETbCA CTBOPEHHA €JeKTPOHHOrO JAoKyMeHTa. lliAinucyBay, fAKUHA CTBOpPIOE
eJIEKTPOHHUU JO0KYMEHT 3 eJIeKTPOHHUM MiITMCOM /i€ 3riflHO MOro NMOoBHOBaXKeHb abo0
HaJlaHUM [paBOM, 3TilIHO HaKa3y/po3MOps/KeHHS KepiBHHUKAa Ha BUKOPUCTAHHSA
€JIEKTPOHHOTO MiANUCY [/ JOKYMEHTIB.
2.2. llignycyBay, AKMU CTBOPIOE €JIEKTPOHHUM JJOKYMEHT 3 eJIEKTPOHHUM MiJANKUCOM, LIUM
CaMMM 3acCBiJIUy€, 110 03HAUOMMBCA 3 YCIM TEKCTOM JJOKyMeHTa, IOBHICTIO 3p0O3yMiB HOT0
3MiCT, He Ma€ 3amepeyeHb [0 TEKCTYy JAOKyMeHTa (abo HoOro 3amnepedeHHsI BHECEHi K
OKpeMHU pPEeKBI3UT [JOKyMEHTa) i CBiJOMO 3aCTOCOBYBaB CBill €JIEKTPOHHUH Mifnuc y
KOHTEKCTi, mnepejbayeHOMy JAOKyMeHTOM (mifinucaB, 3aTBepAUB, NMOrOJUB, 3aBi3yBas,
3aCBi/lUMB, 03HAUOMUBCH).
2.3. Ilix 4yac cTBOpeHHs, 00Opo6JieHHsT Ta 306epiraHHs eJIEKTPOHHUX [JOKYMEHTIB
3aCTOCOBYIOThCH:
1) kBasnidpikoBaHUM eJIEKTPOHHUN MiANHUC;
2) kBasidpikoBaHa/y/J0CKOHAJIEHA eJIeKTPOHHA Ne4YaTKa;



2.4. EJEeKTpOHHUM MiANUC Ma€ WPUAUYHY CUJIYy He3aJIeXKHO BiJi TEXHOJIOTIH, 1110
3aCTOCOBYIOTbHCA /11 MOT'0 CTBOPEHHS, AKII0 BiATOBiZJa€ TAKUM YMOBAM:

1) esleKTpPOHHI AaHi, 110 BUKOPUCTOBYIOTHCA [JI1 CTBOPEHHS eJIeKTPOHHOTrO MiANuCY, €
yHiKaJIbHUMHU Ta OJHO3HAYHO IOB’AA3aHi i3 mignucyBayeM i He NoB’sA3aHi 3 }KOHOIO iHIIOIO
0c06010;

2) eJIeKTPOHHHUM MiANKC A€ 3MOTY OJJHO3HAYHO iIeHTUIKYBaTH NigNKCyBaya;

3) TexHOJIOTiA 3aCTOCyBaHHS €JIEKTPOHHOTrO MHiJNMUCYy 3abe3neyye mifnucyBady Mmifg 4dac
NiJANYMCyBaHHA KOHTPOJIb €JIeEKTPOHHUX JAHUX, AKI NIANUCYIOTHCA, Ta eJIEKTPOHHUX JaHUX,
AKI BUKOPHUCTOBYIOTBCH /151 CTBOPEHHSA eJIEKTPOHHOTO NiANKUCY;

4) mij 4ac nepeBipKU BiANOBIJHO [0 3aTBEP/KEHOI'0 B YCTAaHOBI MOPAAKY He BUSBJIEHO
Oy b-KHX 3MiH B €JIeKTPOHHOMY JJOKYMEHTI;

5) mipg yac nepeBipkM He BHUSABJIEHO Oy/Jb-KUX 3MiH eJIeKTPOHHOrO HiJNUCy Hic/sd
NiJANYMCaHHA eJIEKTPOHHOTO JOKYMEHTa.

2.5. [lpuitmaHH4, peecTpalid, NifTBepKEHHS PO OTPUMAaHHSA eJIeKTPOHHUX JJOKYMEHTIB
KnientiB/koHTpareHTiB CHiJIKK 3JiMCHIOETbCA 3a €JIEKTPOHHOI IOLITOBOI aJipecoro
Cninkn - samopomich brody@ukr.net Ta/abo 3a J0moMOrow BiJNOBIIHUX CEPBICIiB -
BuacHo, PaperLess. IlpuiiMaHHA peecTpanid, MNOiATBeppKeHHA TIpPO OTPUMAaHHA
eJIEKTPOHHUX J0KyMeHTiB KiieHTiB/koHTpareHTiB Cmijiky, 10 3JiHCHIOETbCA 3a
JOIOMOr00 eJleKTpOHHOI oty Crisiky peryoeTbes [lo0xeHHAM Ipo opraHisalio Ta
KOPHCTYBaHHSA KOPIIOPAaTUBHOK €JIEKTPOHHOO MOLITOIO.

2.6. /i BU3HA4YeHHS JOCTOBIPHOCTI MOXOAKeHHS Ta NPOBeJeHHs MepeBipKU LiiCHOCTI
eJIeKTPOHHUX JlaHUX, a Takox ifgeHTudikanii ChiJku sK CTBOproBada eJeKTPOHHOI
ne4yaTky, y TOMY 4YHCJI, JJi 3acBif4eHHA BiJIOBIJHOCTI eJIeKTPOHHUX KOMiH
eJIeKTPOHHOTro Ta mnamnepoBoro (¢oTokomis, CKaHKOIifA) [JAOKYMEHTIB OpuriHaldy Yy
BUII3/IKaX, NepesbdadeHUX 3aKOHOAaBCTBOM, CIisika 3aCTOCOBYE eJIEKTPOHHY NedaTKy Ta
BUKOPUCTOBYE il BUIlla/|KaX, BU3HAYE€HUX 3aKOHOJaBCTBOM YKpaiHH.

2.7. EneKTpOHHA NeYyaTKa CTBOPKETHCH, AKILO:

1)BianoBigHO A0 3aKOHOJABCTBAa YKpaiHM MOTPiOHO 3aCBiAYMTU JiMCHICTH MiANKCY Ha
eJIEKTPOHHUX JJOKYMEHTax;

2) BiAgmoBiHO [0 3aKOHOAABCTBA YKpaiHW MPOCTABJIEHHS MEeYaTKH BUMAra€Tbcs [Jis
3aCBiYeHHS BiANOBIJHOCTI KONiM JOKYMEHTIB OpUTiHa/IaM;

3) noTpibHO NiATBEPAUTH MOBHOBAaXXEHHA IpeJCTaBHUKA IOPUAMYHOI 0cobU Ha
BukopuctaHHsa KEII 'y KoHTekcTi, mnepen6ayeHoMy JOKYMeHTOM (MiJNUCaHHSA,
3aTBep/pKeHHS, 0T 0/PKeHHS, Bi3yBaHH#, 3aCBiZjl4YeHHS, 03HaHOMJIEHHS ).

2.8. Cminka Mae mpaBO 3aCTOCOBYBAaTH eJIEKTPOHHY IMe4yaTKy B pa3i HaJlaHHSA abo
OTPUMaHHSA MOCAYr B eJIeKTPOHHIKM ¢opMi abo mif vac 3zilicHeHHs iHQopMauiiiHOro
00OMIiHY 3 iIHIIMMU Cy0'€KTaMU eJIeKTPOHHOI B3aEMOJ|I.

2.9. KBaznidikoBanuil cepTudikaT eJleKTPOHHOI MeyaTKU NOBUHEH BiANOBiaTH BUMOraM
3akoHy Ykpainu “IIpo eneKTpoHHy ifleHTH}iKallil0 Ta eJleKTPOHHI JoBipui nocayru” Ta
MaTH [03HAYKYy, 110 el cepTUdikaT cPopMOBaHO K KBaipiKOBaHUMN /111 BUKOPHUCTAHHSA
€JIEKTPOHHOI NNeYaTKHU.

2.10. IlepeBipka Ta miATBepAKeHHS €JIEKTPOHHOI NeYaTKH 3/[iINCHIOETHCA BiZINOBIAHO 10
BUMOr 3akoHy YkpaiHu “Ilpo esieKTpOHHY iAeHTHdiKaLil0 Ta eJeKTPOHHI [AoBipui
nocayru”.

2.11.Cninika 3060B'sAi3aHa 3a0e3MEYUTH 3aCTOCYBAaHHS €JIEKTPOHHOI MO3HA4yKU 4acy y
BUIIA/IKaX BUKOPHUCTAHHS €JIEKTPOHHOI TMedyaTKH, MepefdayeHux [losokeHHS TMpo
BUKOPUCTAHHA €JIEKTPOHHOI'O MiANKWCY Ta eJIeKTPOHHOI Ie4aTKH, 3aTBepKeHOro
noctaHoBoto [IpaBsinHg HanionanbHoro 6anky Ykpainu Big 20.12.2023 Ne 172.

2.12. Cninka 3060B's13aHa Mifl 4ac CTBOPEHHSI €JIEKTPOHHOI eYaTKH 3/[iHCHUTH NlepeBipKy
YHHHOCTI KBaslipikoBaHOTrO cepTHUdikaTa eJIeKTPOHHOI eYaTKHU.

2.13. CTBOpeHHS eJIeKTPOHHUX N€4YaTOK JJi eJIeKTPOHHUX JOKYMEHTIB 3iMCHIOIOTh
npaniBHUKA CHIJIKM 3rilHO 3 MOTro NOBHOBa)XeHHAMM ab0 HaJaHUM IpaBoOM, 3TifjHO
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HaKa3y/po3mnopsiPKkeHHs KepiBHMKAa Ha BUKOPUCTAHHSl €JIEKTPOHHUX Me4yaToK JJis
eJIeKTPOHHUX JJOKYMEHTIB.

2.14. Cninky 3a60pOHSETHCS CTBOPIOBAaTHU €JIEKTPOHHY MeYaTKy, AKL0 KBajlipikoBaHUH
cepTudikaT e/IeKTPOHHOI NeYaTKU € HEYMHHUM abo ojepkaTu iHpopmaliro mpo #oro
CTaTyC HEMOXJIUBO.

2.15. TlepeBipka 4YHHHOCTI KBaJipikoBaHOTO cepTUdiKaTa eJeKTPOHHOI MedyaTKHU
3/1ICHIOETHCSA BUKJIIOYHO 3aC000M KBaJlipiKOBAHOrO eJIeKTPOHHOTrO MiJMUCY YU NedYaTKU
BignoBigHO 10 BUMOr 3akoHy YKpainu " [Ipo esieKTpoHHY ifleHTUiKallil0 Ta eJleKTPOHHI
ZloBipui mocayru”.

2.16. KBasnidpikoBaHUN eJeKTPOHHUH MiANMC YU MedyaTKa BBAXKAETbCA TaKHMMH, L0
NPOMIIOB

nepeBipKy Ta OTpUMaB NiATBEPKEeHHS, AKIO:

- NepeBipKy KBaJ1ipiKOBAaHOTO eJIeKTPOHHOTO NiINMCY YU [e4aTKH NpOBeIeHO 3aC060M
KBas1ipiKOBAHOTO eJIEKTPOHHOIO MiANKUCY, YU NIeYaTKHU;

- INepeBIpKOI0 BCTAHOBJIEHO, IO BiANOBIJHO [0 BUMOI 3aKOHOJABCTBA HAa MOMEHT
CTBOPEeHHS KBa/i(piKOBAaHOrO €JIeKTPOHHOrO0 MiJNUCYy YU MedyaTKu OyB YHWHHUM
KkBaslipikoBaHUN cepTUdIiKaT eNeKTPOHHOrO MiANMCY, YU MedyaTKU MiAnucyBaya, 4H
CTBOPIOBAyYa €JIeKTPOHHOI I1e4aTKH;

- 3a J0MOMOrow KBajidikoBaHOro cepTU(dikaTa eJIeKTPOHHOrO MiAMHUCY YU TNevYaTKH
3ilicHeHO ifeHTUdiKallit0 MifKCcyBaya, Y4 CTBOPIOBaya eJIEKTPOHHOI eYaTKY;

- miJ Yac mnepeBipKM 3a JA0NOMOTol0 KBasidpikoBaHOro cepTudikaTa esIeKTPOHHOTO
OiJnucy 4Yd Ne4yaTKH OTPUMAHO HiATBEp/KEHHS TOro, L0 OCOOMCTUH KJIOY, SAKUH
Ha/IeXKUTh MiANKCYyBady, Y4 CTBOPIOBAYy eJIEKTPOHHOI NeyaTKH, 36epira€Tbcs B 3acobi
KBaJIiPpiKOBAHOTO €JIEKTPOHHOTI0 MiZANUCY YU NeYaTKH;

- Mi/l yac nepeBipKU MiATBEP/PKEHO LiJIICHICTb eJIeKTPOHHUX JJAHUX B €JIeKTPOHHIN popmi,
3 IKMMHU NOB’I3aHUH Liek KBaJ1iPiKOBAaHUM eJIEKTPOHHU U MiJNKC YU NevyaTKa.

II1. CTBOpeHHH i 3aCBifYEeHHA eJIEKTPOHHOI KOIIii 3 manepoBoro A0KyMeHTa
3.1. YnoBHOBakeHi nmpaniBHMKu CHOiJIKM Tpd OTpUMaHHI opwuriHajiB odiuiiHUX
JIOKYMEHTIB MiJj Yac BCTAHOBJIEHHS [iJIOBUX BiJHOCUH i3 KJiieHTOM (4jieHoM CmijJkH) -
¢isuyHOlO O0C060I0 Ta/abo B Tmpoleci HOro 0OCAYroByBaHHs, 3aBipsAlTb KoOIil
ifeHTHdiKaLiHHUX JOKyMeHTIB (KpiM HOTapia/bHO 3aCBi/{lueHUX) HACTYITHUM YNHOM:
3.1.1. manepoBi Konil JJOKYMeHTIB:
- BUIOTOBJIEHI WIJIAXOM CKaHYBaHHf, KCEpPOKOIIIOBAaHHA 3 OpUriHa/ly [JOKyMeHTa Ta
pO3ZpYKOBaHiI Ha Iamepi, 3aBipANTbCA BJIACHOPYYHMMHU MiIMCAMUA YIOBHOBAXKEHOTO
npauniBHuka Criziku Ta ¢isM4HOI 006U - BJACHUKA JOKYMEHTY, SIK TaKi, 1110 BiiNOBiJal0Th
opuriHany. /logaTKOBO Ha NANEpOBUX KONIAX YNOBHOBAXX€HHUM IMpaliBHUKOM CHiJKH
IPOCTaBJIAETHCA JJaTa BUTOTOBJIEHHA KOIN JOKYMEHTIB;
3.1.2 esleKTpOHHI KOIIil JOKYMEHTIB:
- BUIOTOBJIEHI YINOBHOBaXX€HHUM MpayniBHUKOM CHiJIKM CKaH - Komil 3 opuriHany
JOKyMeHTa, 3aBipArTbca KEII ynmoBHoBaxkeHoro mnpaniBHuka CHizIKA 13 3aCTOCYBaHHAM
KBaJ1ipiKOBaHOI eJIEKTPOHHOI O3HAYKH 4acy;
- OTpUMaHi y BUIJAAI Komi#, e-gokyMeHTiB, 3acBigueHi KEII BnacHuka/odiniliHoro
HaZlaBaya igeHTUdiKaliiiHOro JokyMeHTa, 3aBipseTbcs KEII  ymoBHOBaXkeHOTro
npayiBHukKa Cniziky i3 3acTOCyBaHHSAM KBaJlipiKOBaHOI eJIeKTPOHHOI TO3HAYKH Yacy.
3.2. Cnizika npuiiMae/CcTBOPIOE eJIeKTPOHHI KoTIii 3 manepoBUX AOKYMEHTIB y MOPAAKY Ta y
cnoci6, Bu3HavyeHi nyHkToM 3.1 posainy Il nux [IpaBu, 3a HACTYNHUX YMOB:
- Komii JLIOKYMEHTIB B eJIEKTPOHHIN dopmi CTBOPHOKOThHCA HJISIXOM
CKaHyBaHHs/doTorpadyBaHHS BUK/IOYHO OPUTiHaTy NanepoBOro JOKYMEHTY;
- BCi CTOpPiHKM ManepoBOro JOKYMEHTY BKJ/OYeHi y ¢dopMi Ta y mopsifiKy A0 Npolecy
CKaHyBaHHs/doTorpadyBaHHS JOKYMEHTY Ta € HEBiJ'€MHOI0 4YacTUHOIO €AuHOTO pdf-
a1y, CTBOpeHOTr0 3 OpUriHaly NanepoBOro JOKYMEeHTY;



- TEKCT, lTIe4YaTKH, CAMBOJIY, 3HAKH, NiJANUCHU Ha eJIEKTPOHHOMY JOKYMEHTI NOBHICTIO YiTKi,
He MicTaTh nifdgap6oByBaHb ab0 BTpauyeHUX NMPU CKAaHYBaHHI eJIEMEHTIB eJeKTPOHHOI0
JOKYMEHTY;

- TEKCT NalepoBOro JOKYMEHTY He MICTUTb O3HAaK BHUIIpPaBJeHb BiJi PyKU abo iHIIKX
GI3UYHUX MOUIKO/KEHb.

3.3. Cnisika He mpulMae B pobOOTY CKaHOBaHi Ta/abo ¢oTo- Komii AOKYMEHTIB, L0
CTBOpEHI He 3 OpuUriHa/ly (3a BUKJIYEHHSAM JOKYMEHTIB, 3aCBi[lueHUX HOTapiaJbHO), i3
ABHUMHM O3HAaKaMM NOLIKOJPKEHHH JOKYMEHTIB (MICTATb 3aKpec/ieHl C/J10Ba, MiJYHUCTKH,
NPUNUCKHY, 3aJIUTI CTOPIHKH, 3MiHU, BHECEHI BiJi pYKH, a TAKOXK IHIIi MeXaHi4YHi IOMUJIKH).
3.4. Cninika 3asuuIae 3a co6010 NMpaBo He MPUMMATH JIOKYMEHT, SIKLO BiH He BiAnoBigae
nepepaxoBaHUM y LiIboMy po3Aii [IpaBus BUMoram.

IV. CTBOpeHHA i 3acBiYeHHA NanepoBoi KOIii eJIEeKTPOHHOI'0 JOKYMEHTa
4.1. 3a HeoO6xigHOCTI ¢opMyBaHHA MamnepoBoi Komil i3 3aBipeHOro eJeKTPOHHOro
JIOKYMEeHTa, YINOBHOBa)keHUM MpaniBHUK CHiziku 3000B'A3aHUM NepeBipUTH LiJIiCHICTH
€JIEKTPOHHOI0 [JOKYMEHTY, y BUNAAKy BIiJCYTHOCTI O3HAaK MNOPYLIEHHSA LiJiCHOCTI
€JIEKTPOHHOTO JJOKYMEHTY, IPOBECTH WOTO JPyKyBaHHS.
4.2.laTa miANMCaHHA €JIEKTPOHHOTO JOKYMEHTY BHU3HAYa€TbCA 3a KBasliiKoBaHOMO
eJIEKTPOHHOI0 I03HAYKOI0 Yacy, L]0 HeBi/l'€MHO NOB'dA3aHa 3 kBajidpikoBaHnum EII.
4.3./laTa 3acBijueHHS BU3HAYAETbHCS KBaJiPiKOBAaHOIO eJIEKTPOHHOIO MO3HAYKOI0 Yacy, 1[0
HeBiZ'€eMHO MOB'sI3aHa 3 eJIEKTPOHHOIO IeYaTKOM0.
4.4. Ha manepoBy KoMito HAHOCUTbCS iHpopMaLis:
- «T1anepoBa Kollid eJIeKTPOHHOI'0 JOKYMEHTa»;
- «3T1IHO 3 OpUTiHATIOMY;
- ILI.b. mignycanTa Ta miAIuc;
- 3a3HAYAETHCA JlaTa HaKJIaJaHHA MiJIUCY.

Y pasi HeobXiZHOCTI 0JaTKOBOIO MiATBEPAKEHHS MOBHOBAXKEHb 0COOH, 1110 HAK/IAAa€
OiJNUC Ha JOKYMEHT, [ONYCKA€ETbCA 3acTOCYBaHHSA MeyaTKd (3a BUMOrow). Y pasi
BUKOPHCTAHHA JPYKOBAHOI KOIil 3aBipeHOro JOKyMeHTy B Mexax CHiJIKY, J03BOJIAETHCH
Horo o6ir 6e3 J0JaTKOBOIroO 3aCBil4eHHSA 1e4aTKolo.

4.5. Y pasi, K10 Ha BUMOTY KJI€HTa yNOBHOBaXXeHUH MpalniBHUK CHiJIKK 3000B'sA3aHUN
Ha/laTU 3acBifjyeHy KONiK MiANKWCAHOTO CTOPOHAMU €JIEKTPOHHOTO [JOKYMEeHTa Y
naneposiil popmi, BiH BUKOHYE TaKi Jii.

- 3 KOMI'IOTepa, SKWM 3HAXOAUTBHCS BHUKJIIOYHO Yy KOPUCTYBAaHHI YNOBHOBaXX€HOIO
npaniBHMKa, TeHEepPYeETbCS JApykoBaHa <¢GopMa eJIeKTPOHHOIO JIOKYMEHTY, fKY
yHOBHOBa)KeHUH npaniBHUK CHiZIKM po3/pyKOBY€E Ha MPUHTePI, nifnucye 3i cBoro 60Ky, B
Me>Kax NOBHOBaXKEHb Ta Mepeia€ KJIIEHTY Ha nignuc (manepoBui ekseMmsip). [lanepoBuit
JOKYMEHT 0JaTKOBO 3aBipA€ThbCA e4yaTKo CIiIKHU.

4.6.Y BuUmaJIKy HaHeCeHHS1 Ha JPYKOBaHy KOINil0 eJIeKTPOHHOI0 JJOKYMEHTY Oy/[b-KHUX
NOMITOK Ta KOPUTyBaHb, a00 BUNHEHHS MOTO MOIIKO/>KEHHS BiH BBAXKAEThCA HEJIINICHUM y
3B’SI3KY 3 OPYIIEHHSAM I[iJIiCHOCTI.

V. BusiB/IeHHA OyAb-KUX 3MiH B €JIEKTPOHHOMY JOKYMEHTI, B eJIeKTPOHHI! Komii 3
nanepoBoro JOKyMeHTa

5.1. TlepeBipka uinicHOCTi, AOCTOBIpHOCTI Ta aBTOPCTBA €JIEKTPOHHUX [JOKYMEHTIB,
eJIeKTpOHHOI Komil MmamepoBOro JAOKyMeHTy miAnucaHux KBasidikoBaHuMm EII
3aidcHoeTbcA  Cmisikoo  3a JIONIOMOTOK0 ~ Jlep>KaBHUX OH-JIaUH  pecypciB, 4Ki
BUKOPUCTOBYIOTh KpUNITOrpadiyHi a/ITOPUTMHU Ta NPOTOKOJIH, 10 BiANOBIJal0Th YUHHOMY
3aKOHO/ABCTBY YKpalHHU.

5.2.IlepeBipka wLisiCHOCTI €/JIEKTPOHHOTO [AOKYMEHTY MNPOBOAWTBHLCA LIJISIXOM INepeBipKU
ejJekTpoHHoro mianucy a6o KEIl mignucyBayiB. fAKiio esleKTPOHHUN JOKYMEHT OYB
MoAuQikoBaHUM (3MiHeHMM abo HasABHI 03HAaKUM BTpYy4YaHHs), TO IepeBipka HoOro
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[iJIiICHOCTI BUSIBUTb HEBiAMOBIJHICTh Hak/IaJeHOMY eneKTpoHHoro nignucy a6o KEII, uo
Oy/le CBiAYMTH PO HETAaTUBHUM pe3yJbTaT NEPEBIPKU Ta TAKUW €JIEKTPOHHUN JOKYMEHT
Oyne BBaKaTuCS HeJiMCHUM. [lo3UTUBHUM  pe3ysbTaT MepeBipKU  LiJiCHOCTI
eJIeKTPOHHOTO [JIOKyMeHTa OyJe MiATBep/PKeHHSM BiJCYTHOCTI OyJb-KHUX 3MiH ¥
CTBOPEHOMY 1 MiANKMCAaHOMY 3a [JONOMOrOI0 eJleKTpoHHoro mnignucy a6o KEII
€JIEKTPOHHOMY JJOKYMEHTI.

5.3. 3a HafBHOCTiI OyAb-IKUX YWHHHUKIB, L0 CTaBJSTh IiJi CYMHIB /OCTOBipHICTb
€JIEKTPOHHOI'0 [JIOKYMEHTY, eJIeKTPOHHOI Komnii namepoBOro JOKYMEHTY Ta YUHHICTb
ejlekTpoHHoro nianucy a6o KEII, skuM 3acBiguyBaBcs e/leKTPOHHUM J0KyMeHT, Criska
BiZIMOBJISI€ B KNOTO NPUMOMI Ta IOBEPTAE 3 KOPOTKUM ONIMUCOM NIPUYUH BiZIXUJIEHHS.
5.4.BifnoBifanpHICTh 3a BHUABJIEHHA OYAb-IKUX 3MIiH B eJIEKTDOHHUX [OKYMEHTaX,
eJIeKTPOHHIN Komii mamepoBOro JOKYMEHTY IHOKJIaJAaEeTbC Ha BIiANOBIJaJbHY 0CO0Y
YCTaHOBH, siKa BiZIMOBiHO /10 CBOIX MOBHOBAXXEHb, Y CBOIN JislIbHOCTI Ta/abo mpouecax
CTBOPIOKOTH TA CYIIPOBOKYIOTH €JIEKTPOHHI JJOKYMEHTH.

VI. BusiB/ieHHs O0yAb-KHUX 3MiH eJleKTPOHHOrO nignucy a6o KEII nicas nignucanssa
€JIEKTPOHHOI'O JOKYMEHTa

6.1 BusByieHHs1 OyJb-KHUX 3MiH eJjieKTpoHHoro mignucy a6o KEII micisg mignucaHHsA
eJIEKTPOHHOTO JJOKYMeHTa KJIEHTOM/KOHTpPAareHTOM Ta YNOBHOBAaX€HUM MPaLiiBHUKOM
Cniziky 3AiMCHIOETBCA WISAXOM nepeBipku npoctoro Ell, y pasi Ko Horo BUKOPHUCTOBYE
KJIIEHT/KOHTpareHT, KBasnidpikoBaHoro EIl Ha npeaMeT noukomKeHHsI Ta ayTeHTUiKalil
i3 BUKOpUCTAHHAM Jlep>KaBHUX OH-JIalH PecypciB, AKi BUKOPUCTOBYIOTh KpunTtorpadiuni
aJITOPUTMHU Ta IPOTOKOJIY, 1110 BiANMOBIal0Tb YUHHOMY 3aKOHOJABCTBY YKpaiHH.
6.2. Y pa3i HasABHOCTI O6yAb — IKUX 3MiH eJieKTpoHHoro nianucy abo KEII Ta HeraTuBHOrO
pe3yabTaTy nepeBipku CIisika BiZIMOBJISIE B IPUHAOMI €JIEKTPOHHOT'O JOKYMEHTA.
6.3. 3acTocoBaHi CHiJIKOO MeTOU NTepEBIPKHA BPaXOBYIOThb:
- GiKCcOBaHy JI0BXHUHY eJieKTpoHHoro nignucy abo KEII He3anexHo Bijg o6cary iHpopmanii
B €JIEKTPOHHOMY JJOKYMEHTI;
- YHIKaJIbHICTb esieKTpoHHOro nignucy abo KEII g1 k0KHOro eJ1IeKTPOHHOTO JOKYMEHTY
BcepeauvHi Bciel iHpopMaliiiHOl cHcTeMU eJIeKTPOHHOI B3aEMO/Iii:
- HEpO3PUBHY NOB‘AA3aHICTh esieKTpoHHOTO nifnucy a6o KEIl 3 KOHKpeTHUM JJOKYMEHTOM;
- HEMOXJIMBICTb BIiJIHOBJIEHHA CEKPETHOrO KJo4Ya YU IHIIMX TAEMHUX KOMIIOHEHTIB
eJleKTpoHHoOro nignucy abo KEII Ha eJleKTPOHHOMY JJOKyMEHTI.
6.5. 3abe3neyeHHs IiJIICHOCTI Ta aBTEHTUYHOCTI 3aCTOCYyBaHHS €JEKTPOHHOIrO MiANuCy
a6o KEIl npu eneKTpoHHiN B3aEMO/ii 3a6e3MeUyeThCS MIJISIXOM:
- KOHTPOJIIO LiJIICHOCTI NepesjaHOro eJleKTPOHHOrO JOKYMEHTY, a caMe, MpHU OyAb-AKil
BUIIa/|KOBii 260 HAaBMMCHIiN 3MiHiI Takoro JOKyMeHTY ejeKTpoHHoro mignucy a6o KEII
CTaHe HeJiMCHUM, TOMY 1110 BiH 00YHMCJEHUN Ha MifCcTaBi BUXiAHOTO CTaHy MOYAaTKOBOTO
eJIEKTPOHHOT'0 IOKYMEHTY i BiZjlIOBia€ IKllIe HOMY;
- 3axuCT BiJ 3MiH (mipo6JieHHs) eJIeKTPOHHOrO AOKYMEHTY — TapaHTisl BHUSBJIEHHS
niJpo6KM MpU KOHTPOJi LisicHOCTI po6UTH MiApo6GJieHHS HeAOLJIbHUM Y G6iJbIIOCTI
BUIIA/KiB;
- HEMOXJIMBICTb BiJMOBM BiJi aBTOPCTBA IIPU CTBOPEHHI KOPEKTHOIO €JIEKTPOHHOI'O
nignucy a6o KEII, sAkui € BijOMUM BHUKJIIOYHO BJIACHUKY OCOOMCTOrO KJ/o4ya
(mignucyBauy).
6.6.BignoBiganbHicTh 32 BUSIBJIEHHS Oy/b-IKUX 3MiH B eJleKTpoHHOMY mifnuci a6o KEII
NOKJaJAaEThCA Ha 0co0y, fiKa BiANOBiJHO [0 CBOiX MOBHOBaXXEHb, y CBOIW [iSIIBHOCTI
Ta/abo npouecax CTBOPWOIOTH Ta NiNMUCYIOTh €JeKTPOHHI JJOKYMEHTH.

VII. BusiB/IeHHs1 Oy /Ab-AKUX 3MiH B €eJIEKTPOHHOMY JOKYMEHTI, B eJIeKTPOHHI! Komii 3
[anepoBoro JOKyMeHTa Iic/isl BAKOPUCTAaHHA eJIEKTPOHHOI Ie4aTKH!



7.1. ChiZika BUKOPHUCTOBYE eJIEKTPOHHYy TMe4yaTKy Yy BUIAJKaX, BHU3HA4YEHHUX
3aKOHO/aBCTBOM YKpalHH.

7.1.1. 30KpeMa, eJleKTPOHHA Ne4aTKa BUKOPUCTOBYETbCA CIIJIKOIO Y pa3i AKILo:

- BIZIMOBIIHO [0 3aKOHO/JABCTBA YKpaiHU MNOTPiOHO 3acBiYUTHU AINCHICTH mignucy
YIIOBHOBaXXEHOTO NpaniBHUKa CIiJIKA Ha eJIEKTPOHHUX JOKYMEHTAX;

- NpPOCTaBJIeHHA Ie4aTKW BUMAraeTbCd BiANOBIAHO A0 3aKOHOAABCTBA YKpalHU [Jid
3aCBiJYeHHS BiANOBIAHOCTI KONiM JOKYMEHTIB OpUTiHa/IaM;

- HeOoOXiZTHO MiATBEPAUTH NOBHOBaXKEHHS NpeJcTaBHUKaA Cniziky Ha 3actocyBaHHA KEII y
KOHTEKCTi, nepeabayeHOMy [AOKYMEHTOM (MiJANKCaHHS, 3aTBEP/PKEHHS, MOrO/PKEeHHS,
Bi3yBaHHS, 3aCBi/{YeHHs, 03HANOMJIEHHA).

Cmizika Ma€e NpaBO 3aCTOCOBYBATH e€JIEKTPOHHY Ie4aTKy y pa3i HaJlaHHA ab0 OTpUMaHHA
NOCJYT B eJIEKTPOHHIHN popMi abo mij yac 3ailcHeHHs iHGopMaliiHOro 06MiHy 3 iIHIIMMHA
Cy6’eKTaMHM eJIEKTPOHHOI B3aEMOJI.

7.2. CnisIka mij, 4ac CTBOPEHHS eJIEKTPOHHOI Ne4YaTKU 3JIMCHIOE NepeBIpKy YUHHOCTI
KBaJlipikoBaHOTO cepTUdiKaTa €JIEKTPOHHOI IeYaTKHU.

7.3.IlepeBipka 4YMHHOCTI KBaJipiKOBAaHOTO cepTUPiKaTa eJIEKTPOHHOI MedyaTKHU
3[IiIICHIOETHCS BUKJIIOYHO 3ac000M KBasidpikoBaHoro EIl BignmoBigHO 10 BUMOTr 3aKOHY PO
eJIEKTPOHHI foBipui nocayru. Cninni 3a60pOHSAETbCA CTBOPIOBATH €JIEKTPOHHY IEYaTKy,
AKIO KBaslipikoBaHUN cepTUPIKAT e/IeKTPOHHOI MeyaTKU € HeYMHHHUM abo oJep:KaTHu
iHpopMalito npo Horo cTaTyc HEMOKJIUBO.

7.4. [lepeBipKa LiJIiCHOCTI Ta JOCTOBIPHOCTI €JIEKTPOHHUX JOKYMEHTIB, eJIEKTPOHHOI KOIIil
NanepoBOro JAOKYMEHTY IMicC/Js BUKOPUCTAHHS €JIEKTPOHHOI MeYaTKU 3[iMCHIETbCA
Cminkoro 3a JIOIOMOTOI0  JIep>)KaBHUX OH-JIAaWH pecypcCiB, AKi BHUKOPHUCTOBYIOTb
KpunrtorpadiuyHi aJrOpUTMU Ta NPOTOKOJIH, 10 BiZIOBiJal0Th YUHHOMY 3aKOHO/IaBCTBY
Ykpainmu.

7.5. 3a HasABHOCTI OyJb-IKMX YMHHMKIB, 10 CTaBJATb IiJi CyMHIB /OCTOBipHICTb
€JIEKTPOHHOI'0 [JIOKYMEHTY, €JIeKTPOHHOI Komii mnamepoBOro JOKYMEHTY Ta YHWHHICTb
eJIEKTPOHHOI IeYaTKU fKa NPOCTABJISAETbCA HA eJIeKTPOHHOMY AO0KyMeHTI, CiijJika He Ma€
IIpaBO BUKOPUCTOBYBATH Ta IPUUMATH TAKUU JOKYMEHT.

VIll. BusiBieHHsI Oyab-sIKMX 3MiH €JIEKTPOHHOI MeYaTKHU MicJisi il BAKOPUCTAHHS 1JIs1
3acBilYeHHS eJIEKTPOHHOI0 IOKYMEHTA, eJIEKTPOHHOI KOIIil 3 ManepoBoro 10KyMeHTA.

8.1.BusiBsieHHa OyJAb-IKHMX 3MiH €JIEKTPOHHOI MevaTKU micas i BUKOPUCTAHHA [Jid
3aCBiJYeHHA €JIEKTPOHHOTO JOKYMEHTa, €JIeKTPOHHOI KOIlil 3 manepoBOro JOKyMeHTa
3[IMCHIOETbCA LIJISAXOM 1i mepeBipKM Ha NpegMeT MOLIKOJKEeHHS Ta ayTeHTU(ikauii i3
BUKOPHUCTAHHSIM Jlep>KaBHUX OH-JIallH pecypciB, siki BUKOPUCTOBYIOTb KpunTtorpadiuni
aJITOPUTMHU Ta IPOTOKOJIY, 1110 BiAMOBIJal0Th YUHHOMY 3aKOHO/JJaBCTBY YKpaiHU.

8.2. Y pasi HagBHOCTI OyAb - SIKUX 3MiH €JIEKTPOHHOI Me4YaTKM Ta HEeraTUBHOIO
pe3yabTaTy nepeBipku ChHisika BiMOBJISIE B MPUMOMI TaKOTO €JIEKTPOHHOTO JJOKYMEHTA,
€JIeKTPOHHOI KOIIil 3 NanepoBOro AOKyMeHTa.

8.3. AK1o esleKTPOHHUN JOKYMeHT 6yB MoJudiKoBaHUM (3MiHeHUH abo HasBHI O3HaKH
BTpPY4YaHHs), TO NepeBipka MOro LiJiCHOCTI BUSIBUTb HEBiJANOBIJHICTb, IK HaKJaJeHOMY
esiekTpoHHoMy mignucy a6o KEII Ta i 3acBigueHHs HWOro eJleKTPOHHOK Me4YaTKOM, WLI0
OyJe CBIJUMTH PO HEraTUBHUM pe3yJibTaT NMePeBipKU Ta TaKUH eJIeKTPOHHUU JJOKYMEHT
Ooyne BBakaTUCA HeJilcHUM. [lo3uTUBHUNW pe3ysbTaT MepeBipkH  LiylicHOCTI
eJIEKTPOHHOTO JI0OKyMeHTa OyJAe MiATBep/PKeHHSIM BiJCyTHOCTI Oy/Jb-KHX 3MiH Yy
CTBOPEHOMY 1 MiJANKMCaHOMY 3a /IOMOMOIOI0 eJIeKTpOHHOro mianucy a6o KEII
eJIEKTPOHHOMY JJOKYMEHTI Ta 3aCBiJ4Y€HHS KOT0 eJIeKTPOHHOI e4YaTKOIO.

IX. YMOBH i NOpAA0K BUKOPUCTAHHA KBa/Ii(PiKOBAaHOr0 eJIEKTPOHHOI0 NiANUCYy Ta
€JIEKTPOHHOI nNeYyaTKHM B cepBici «<ByacHo» Ta/a60 «PaperLess»



9.1. lliznucanua gokyMmeHTiB KEII Ta 3acTocyBaHHSA eJIeKTPOHHOI Me4aTKU 3[iHMCHIETbCA
Cminkoro 3a gomoMoroi cepBicy «BuacHo» (https://vchasno.ua) Tta/abo «PaperLess»
(https://paperless.com.ua).

9.2. 3a3HayeHUW MNOPALOK HAJICUJIAHHA €JIEKTPOHHUX JOKYMEHTIB NOLIUPHETHCA Ha
Ha/ICUJIaHHS KOoHTpareHToM CHiziku Komid igeHTUiKaliiHUX JOKYMEHTIB, JI0OTOBOPIB,
JOJATKOBUX YIoJi, pPaXyHKiB [P0 OIJIATy TOLLO.

9.3. 3a3HayeHHWM MOPALOK HAJACUJIAHHA €JIeKTPOHHHUX JOKYMEHTIB IOLIWPIOETbCA Ha
HaZcuaHHs CIiJIKOI JIOTOBOPIiB, AOBiZOK, aKTiB BUKOHAHUX POOIT (MOCJAYT) MJIATI)KHUX
JOpYy4YeHb, paxyHKiB.

9.4. Haknaganua KEII € cBigueHHAM, 10 KOHTpareHT Ta CHiJIKM 03HAaMOMUJHKCh 3 YCiM
TEKCTOM JOKyMeHTa, Ha kWM HakaagaeTbca KEII, moBHicTIO 3po3yminu Horo 3Mmict, He
MalTb 3alepeyeHb [0 TEKCTYy JAOKYMeHTa Ta CBIJIOMO 3aCTOCYBaJIM CBOI HiAIUCU Y
KOHTEKCTI, nepe/i6a4eHOMY JJOKYMEHTOM.

9.5. IlepeBipKa LjiJ1iCHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA €JIEKTPOHHUX JJOKYMEHTIB, Ha AKIi
HaksazeHo KEII Ta esleKTpoHHY ne4yaTKy KOHTpareHTa Ta Ciijsiky, a Takox nepesipka KEII
Ta eJIeKTPOHHOI NeYyaTKU KOHTpareHTa Ta CHisIky, 3[iMCHIOETHCA 3a JONOMOI0I0 CepBicy
«BuacHo» Ta/abo «PaperLess» B aBTOMaTHUYHOMY peXHMi BiANOBIAHO [0 perjaMeHTy
po6oTu cepBicy. KoHTpareHT moro/»KyeTbcs i3 BCTaHOBJEHUMHU y Cmijni Ta cepBicom
«BuacHo» Ta/abo «PaperLessy  mpoueaypaMyd TMepeBipKH LiJiCHOCTI eJIeKTPOHHHUX
nokyMmeHTiB Ta KEII/ neyaTku.

9.6. KBanipikoBaHUN eJIEKTPOHHUM MiANUC Ma€ TaKy caMy IOPUAWYHY CHIY, SK i
BJIACHOPYYHHUU MiAIUC, TAa MA€ NPE3yMILiI0 MOT0 BiIOBIAHOCTI BJJACHOPYYHOMY i ITUCY.
9.7. Y pasi 3anoaisiHHa 36uTKiB iHWIiK CTOpoHi a6o TpeTiM ocob6aM NpH BUKOPHUCTAHHI
KEII, tarap (pu3uk) ix BiAmkoayBaHHS Hece CTOpOHA, NpaliBHUKOM SIKOI 3aBJaHO IIKOAY
BHACJIi/IOK HEIpaBOMipHOro/noMuakoBoro Bukopucranus KEIL

9.8. IliznucyBay 3000B'si3aHUM TMiA 4yac cTBOpeHHS KBasidikoBaHoro EIl mepeBipuTu
YUHHICTb CBOr'0 KBaJslipikoBaHOT0 cepTUdiKaTa BiIKPUTOro KJr04a MiAnucyBaya.

X. CkacyBaHHA KBaJslipikoBaHOro ceptrdikaTa K/aw4ya Ta eJIeKTPOHHOI Ie4YaTKHu

10.1.KBanidpikoBanuii ceptudikat KBaJidpikoBaHOTO KJI4Ya OigndcyBada -
YIOBHOBAaXXEHOro TmpeJcTaBHMKa ChiJiku  abo CcTBOploBadya eJeKTPOHHOI MevyaTKu
CKaCOBYEThbCA y pasi:

- CMepTi miAnucyBaya - YIOBHOBaXXEHOTO ImpexacTaBHUKA CHoijku abo
HabpaHHS 3aKOHHOI CUJIM pilleHHAM CyAy T[po OroJIolleHHs TWiJnucyBaya -
YIOBHOBAaXXEHOr0 MpejcTaBHUMKa CHiZIKM mnoMepsiMM, BHU3HAHHS 0€3BICHO BiJCYTHIM,
HeJli€e3laTHUM, 0OMEXEeHO [i€3/]aTHUM;

- NOJaHHA HEeAOCTOBIPHUX [JaHUX INpO MiANUCYBaya - YIOBHOBAXXEHOI'O
npeacraBHukKa Crijiky;
- 3aKiH4YeHHA CTPOKY YUHHOCTI KBaslidpikoBaHOTO ceptudikaTa

KBaJ1ipiKOBaHOI'0O K/It04Ya UM €JIEKTPOHHOI MeYaTKy;

- NO/laHHS 3asiBU BJIAaCHHUKA KJ/Il0Ya YU KBaslipikoBaHOI eJIeKTPOHHOI Ne4aTKu
abo Horo ymoOBHOBAKEHOTO INpeJACTaBHUKA NP0 CKacyBaHHsA KBaJsidikoBaHOro
ceptudikaTa KBasidpiKoBaHOT0 KJIK0Ya YU eJIeKTPOHHOI eYyaTKy;

- 3MiHU ifleHTUIKAIMHUX JaHUX MPO MiANKMCyBaya - YIOBHOBAXKEHOTO
npejactaBHUKa CHijiky, ki MicTUTb cepTUIKaT KBalipiKOBAHOrO K/I0Ya YU eJIeKTPOHHOI
Ne4yaTKy;

- 3BIJIbHEHHS NiANIMCyBa4a — YIIOBHOBAXXEHOTO Npe/JcTaBHUKA CHiJIKY;

- KoMIlpoMeTaliil kBaslipikoBaHOTO K/I04Ya YU eJIEKTPOHHOI MeYaTKHU.

10.2.Y pasi 3BisibHEHHS NiJiNKMCcyBaya — YIOBHOBAXXEHOTO MpejcTaBHUKa CIijiku abo 1oro
nepeBeleHHs Ha IHOIy T[oOcCaZly, VYIOBHOBAX€HUMMU IMpaliBHUK 3BEpPTAETBbCA [0
KBaJIipiKOBAaHOTO HaJlaBaya eJeKTPOHHUX JOBipYMX MOC/YT i3 3afBOI0 NPO CKACyBaHHS



KBaJipikoBaHOTO cepTUdikaTa KJw4Ya MifNuCyBaya - YIOBHOBaXXEHOrO NpeJCTaBHUKA
CrisKky, 110 HUM BUKOPHUCTOBYBaBCH.

XI. 3HMIeHHA 0COGUCTOroO K/I104a Ta eJIEKTPOHHOI MeYaTKH!

11.1.ITicna  ckacyBaHHA  KBaJidikoBaHux cepTtudikatiB KEIl mianucyBadiB -
YIOBHOBa)XeHUX NpeAcTaBHUKIB CijJIKK abo KBaJsidpikoBaHOTrO cepTUdikaTa eJleKTPOHHOI
neyaTKH, Bi/IIOBila/IbHUNA MpaliBHUK YCTAaHOBU 3000B’I3aHUN 3HUIIUTH KJIHOY abo
KBaJIipiKOBaHy eJIEKTPOHHY Ile4yaTKy MeTOJOM, L0 He JONyCKaE MOXJIHWBOCTI HOro
BiJJHOBJIEHHSI.

11.2.11po 3uumeHHa KEII abo eseKTpoOHHOI e4aTKH BiANOBilaIbHUM MpaljiBHUK POOUTH
BignmoBigHuit 3anuc y JKypHasi peecTpanii 3HUIEHHS €JIEKTPOHHUX KJ/WOYiB Ta
KBa/ipiKOBaHUX eJIeKTPOHHUX Ie4yaTOK i3 3a3HauyeHHAM JaTH, TOYHOIO 4acy, BJIACHOTO
iMeHi, npi3BuIlLla Ta Moca/iu 0COOH, KJII0Y SIKOI SHULUJIHU.

XIIL IIpaBa aocTyny Ta NepiogUYHICTh KOHTPOJII0O HAJAAHMX IPAB AOCTYyIY 40
iHpopmaLinHOI cUCTEeMH, L0 BUKOPUCTOBYIOTHCS AJIsA IPUMMaHHA, peecTpaliii,
006pOOGJIeHHS, 30epiraHHs, HaACUJIAaHHS eJIEKTPOHHUX JOKYMEHTIB.

12.1. Cnucok oci6 sKi MalwTb nOpaBo JAoCTyny A0 iHGopMalilHOI cUCTeMH, 1110
BUKOPHUCTOBYEThCA [/l IPUIMaHHS, peecTpalii, 06po6/ieHHs, 30epiraHHs, HaJCUJIaHHSA
eJIEKTPOHHUX J[OKYMEHTIB i3 BH3HAuyeHHSIM iX Mocaj, Mpi3Bula, iM'd MO 6aTbKOBI

BU3HAYa€ETbCA TA 3aTBEPKYETbCA Haka30M ['010BU npaBiiiHHA CIIJIKY.

12.2. Jloctyn Ao iHdopMauiiiHOI CUCTeMH, 110 BUKOPUCTOBYETBHCA [JIl NpPUNMaHHS,
peecTpanii, 06pob6sieHHs, 30epiraHHs, Ha/CUJIaHHS eJIeKTPOHHUX JJOKYMEHTIB HaZa€TbCS
CyZAaM, opraHaM NMpoOKypaTypH, CIAy»K6u 6e3mneku, opraHaM HanioHanbHoi moJinii, iHImum
IIPAaBOOXOPOHHMM OpraHaM Ta IOJATKOBUM OpraHaM Yy BHIIQJKax Ta B IOPALKY,
nepe/iba4eHUX 3aKOHOM.

12.3. 3a TuMyacoBoi BiZICYTHOCTI 0coOH, sIKi MalOTh MpPaBO JOCTyny A0 iH$opMauiliHOI
CUCTEMH HOro IMOBHOBaXK€HHs MOXYTb IepejaBaTUCcA iHWIKA nocazoBiil ocobi. [lpu
THMYaACOBil Nepeayi NOBHOBaXKeHb 3/1iHCHIOETHCSA 0POPMJIEHHSI HOBUX iMeH (JIOoTiHIiB) Ta
[1apoJiiB IJIAXOM peecTpauii y BiANOBiJAHOMY cepBici.

12.4. Y pasi HacTaHHd 06cTaBUH, NepeabayeHux nyHktoMm 10.1. [IpaBuJ, BignoBifaibHUK
NpaliBHUK TMOBiJOMJISE€ BiANOBIAHMU cepBiC MNpo IX HaACTaHHA, 0OpPU LbOMY
HaKa30M/po3nops/KeHHsM ['0/10BY NpaBJliHHA 3aTBEP/KYIOTbCSI OHOBJIEHUM CIIUCOK 0Ci6
dKi MalThb HpaBO AOCTyny [0 iHPopMaliliHOI CUCTeMH, 110 BUKOPUCTOBYIOTLCA JJIS
NpUMaHHs, peecTpalii, 06po6seHHs, 36epiraHHs, Ha/|CUJIaHHS eJIeKTPOHHUX JJOKYMEHTIB
i3 BU3HAUYEHHSAM iX oca/, Npi3BUILA, iM’s IO 6aTbKOBI.

12.5. [licns peectpauii Ta reHepyBaHHA iMeH (JIOTiHIB) Ta napoJiiB y BiANOBiJHUX cepBicax,
ocobu AKi MarwTb MNpaBO AOCTyny JAo iHdopMalidHOI cucTteMu 36epirae apkym 3
yHiIKaJbHUM IMeHeM Ta MapoJieM y HeJOCTYNMHOMYy /JAJisi CTOPOHHIX 0ci6 Ta iHIIHX
NpaniBHUKIB Micli Ta He Mae€ mpaBa NepeZaBaTH CBoi iMeHa (JioriHM) i mapoJii iHIIKMM
0co6aM Ta BXOJUTHU B CUCTEMY MiJ YY>KUM iMEHEM.

12.6.He gonyckaeTbcs 3anuc Ta 30epiraHHsa napoJiiB ocob6aMy, siKi MaloThb PaBoO JOCTYIY
Jlo iHpopmaLiiiHOI cucTeMH Ha Oy/b-IKUX iHIIMX HOCIAX (6/JI0KHOTH, Manepu AJsl 3alucy
TOI110.)

12.7.Y BUna/iKy nopyuieHHsl pexxMMy KOHQiZeH[iIHHOCTi 0co6H, AKi MalOTh IPaBo JOCTYIy
Jlo iHpopMaLiiiHOI cUCTeMHU MOBUHHI HETalkHO MOBiJOMUTH PO Lie KEPiBHULTBY.
12.8.KoHTposib HajaHUX MNOpaBo JocTyny Jo iHopMalilhHOI  CHCTeMH, 10
BUKOPHUCTOBYIOTbCA AJis NpUHMaHHs, peecTpalii, 06pob/ieHHs, 36epiraHHs, HaACUJIaHHSA
eJIEKTPOHHHUX JOKYMEHTIB 3/[iHCHIOETHCS BiZjIOBija/IbHUM NPaLiBHUKOM YCTaHOBH.
12.9.1lepioanuyHICTh 3MiHM NAPOJIIB KOHTPOJIWOETHCA BIiANOBiJaJbHUM MNpaliBHUKOM
YCTaHOBU Ta He MOBUHHA OyTH He MeHIe HiXK pa3 Ha pa3 Ha pik.
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XIIL Iepenik THIOBUX QYHKLiH

13.1. llepenik ¢yHKIiN 3a/1eXUTh BiJi BUAY iHPopMaliiiHOI cUCTeMH, IKi BUKOPUCTOBYE
CnisKka, NOTOYHHUX HaJIAIITYBaHb CUCTEMH, TapUPHUX IJIAHIB I Moxe OYTH 3MiHEHUH
BiAmoBifHO A0 mOTO4YHUX NoTpeb6 CHikM Haka3oM abo po3nopsmaxkeHHAM [‘osioBU
npasJiHHA CIiJIKH.
13.2.TunoBuMu QyHKLIAMH, IKUMHA KOPUCTYIOTHCS YIOBHOBAaXKEHI NpPALiBHUKU B MeXax
CBOEI KOMINETEHII|I €:

— CTBOpeHHH eJIeKTPOHHOI'O JOKYMEHTY;

— CTBOpeHHd eJIeKTPOHHOI KOl JOKYMEHTY;

— Peectpania Ta 306epiraHHS eJIeKTPOHHUX [JOKYMEHTIB, CTBOPEHHSl KapTKH

JOKYMEHTa;

— BianpaBka eJ1IeKTPOHHUX JOKYMEHTIB KOHTpareHTam;

— IlignyucaHHA JOKYMEHTIB;

— 3aBipeHHH JOKYMEHTIB;

— IlepeBipka mignucy ta ne4yaTku;

— BegeHHs icTopil 3MiH IOKYMEHTa;

— BepgeHnHs )XypHasiB, KOHTPOJIb CTPOKIB BUKOHAHHA, CTBOPEHHH 3BITiB;

— IMmopT Ta eKcnopT JOKYMEHTIB, APYK JOKYMEHTIB.

XIV.BianoBigaabHiCTh

14.1. Cninka 3ailicHI0OE NpUKMaHHsA, 00p06JIeHHs, 306epiraHHs, Ha/|CUJIaHHSA eJIeKTPOHHUX
JIOKyMeHTiB Ta iHdopmanii, moTpi6bHOI [Jisi CTBOPEHHS eJIeKTPOHHUX JOKYMEHTIB, 3
JAOTPUMAHHAM BHMOI 3aKOHOJABCTBA YKpaiHM LIOJ0 3aXUCTy IEePCOHAJIbHUX JAHHUX,
0aHKIBCbKOI Ta€EMHHUIL, TAEMHUILi CTpaxyBaHHf, TaeMHUL JiHaHCOBOI MOCAYyTrH,
KOMepIiiHOl TaEMHUIli, TAEMHUI|I HaJlaBaya MJIATi>KHUX MOCAYT, TAEMHUILI PpiHAaHCOBOTrO
MOHITOPUHTY.

14.2.B Mexax, BU3HaYeHUX YUHHUM 3aKOHOJaBCTBOM, 0co6a Hece Bi[OBiAa/IbHICTh

- 33 HEeCAHKLiOHOBaHUM JOCTyN 0 iHOpMaLilHOI CUCTEMH, 1110 BUKOPUCTOBYETHCS
JUISl IpUiIMaHHS, peecTpalii, 06po6/eHHs, 36epiraHHs, Ha/|CUJIaHHSA eJIeKTPOHHUX
JIOKyMEHTIB i, pO3roJIolleHHsI YW MOLIMUPEeHHS IHUIMM 4YHMHOM KOHQiJeHIihnHOI
iHpopmauii Cninky Ta ii 4ieHiB, fika OyJjia oMy JloBipeHa abo cTaJjia BiJOMOIO ¥
3B’SI3Ky i3 BUKOHAHHSM [10Ca/[J0BUX 000B’I3KiB Ta MOBHOBAXKEHD;

- 33 NOpYLIeHHH, HeJOTpPHMMaHHA OOOB'A3KIB Ta BUMOI YMHHOIO 3aKOHO/ABCTBA
1110/10 KOHTPOJIIO A0CTYyNny A0 iHpopMaLiiiHOI cUCTeMH, 1110 BUKOPUCTOBYETHCS ISl
NpUiMaHHs, peecTpalil, 06pobsieHHs, 306epiraHHs, HaJACUJIAHHSA e€JeKTPOHHUX
JOKYMEHTIB Ta MOpYLIeHHA MNOPAAKY 1 IpaBUJ BUKOPUCTAHHA €JIEKTPOHHOI'O
HiJANUCY Ta eJIeKTPOHHOI MeYaTKHU.
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